
TO CREATE AN ALERT 
 
Step 1 
Sign in to your exchange 
 
Step 2 
Click on My Account and you’ll see 2 tabs – Profile & Alerts  
 
Step 3 
 
 
 
 
 
Step 4 
 
 
 
 
 
 
 
 
 
 
 

Step 5 
 
 
 
 
 
 
 
 
 
 
Step 6 
 
 
 
 
 
 
 
 

Click Alerts 

Click Add 
New Alert 

Choose a 
Category 

Click Create 

Click OK 



TO DELETE AN ALERT 
 
STEP 1 
Sign in to your exchange 
 
STEP 2 
Click on My Account and you’ll see 2 tabs – Profile & Alerts  
 
STEP 3 
 
 
 
 
 
STEP 4 
 
 
 
 
 
 
 
 
 
 
 

STEP 5 
 

 

Click Alerts 

Click the 
Remove Icon 

Click 
Remove 


