
An iWasteNot systems TUTORIAL for exchange administrators

HOW TO turn on the Listings Browser

This tutorial is for administrators with 3-column exchanges (Residential and Food). 2-column 
exchanges (Industrial and Biomass) already support the ‘Listing Browser’; it is already turned 
on by default .

Below shows the ‘Search’ pane on the homepage of a 3-column residential exchange. To replace 
the ‘Search’ pane and display the listings browser:

STEP ONE: Click on ‘Admin Panel’ and then ‘Layout Options.’

The ‘Listings Browser’ allows users to do a more specific search/browse for items. It now 
displays properly on a 3-column exchanges. It replaces the ‘Search’ pane and allows users to 
browse for specific listing by categories, e.g. ‘Electronics,’ as well as by the type of listings, 
e.g. ‘Available,’ ‘All’ or ‘Wanted.’ 
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STEP TWO: Click on ‘Home Page Control Panel.’

STEP THREE: Choose what section of your homepage you would like the ‘Listings Browser’ to 
display. i.e. ‘Section 1’ will show at top, ‘Section 4’ will show at bottom. Click on the drop down 
menu and select ‘Listings Browser.’



STEP FOUR: Click on the [Submit] button when you are done. 

STEP SIX: Click on ‘Home’ and you will see that the ‘Search’ pane is replaced by the ‘Listings 
Browser’ which also includes the 'All Listings' section shown just below it.  

STEP FIVE: Click on the [OK] button on the confirmation page.



This part of the ‘Listings Browser’ functions the same way as the ‘Search’ pane.

In this part of the ‘Listings Browser’ you can search for items by categories.

FYI


