
EXCHANGE TUTORIAL

How to create an alert

Introduction

‘Alerts’ notify you by email when there are new listings on the exchange. There are two ways to 

subscribe to (receive) alerts:

1. You can subscribe (receive an alert) to ‘All’ categories. When you do this it will unsubscribe you from 

your individual category subscriptions and will notify you of new listings in all category.

2. You can subscribe to individual categories; you can choose an unlimited number.
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Step 1

An iWasteNot Systems tutorial for exchange members P1

Step 2

CLICK HERE

CLICK HERE



CLICK HERE
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Step 3

Step 4

CLICK HERE

Step 5
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CHOOSE TO SUBSCRIBE TO 
‘ALL NEW LISTINGS’ OR 

INDIVIDUAL ALERTS
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Step 6

Step 7

CLICK HERE

Step 8

CLICK HERE

YOU ARE NOW SUBSCRIBED TO ‘ALL NEW LISTINGS.’ 
YOU WILL RECEIVE AN EMAIL WHEN THERE ARE ANY 

NEW LISTINGS  IN ANY CATEGORY.
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IF YOU CHOOSE TO SUBSCRIBE 
TO INDIVIDUAL CATEGORIES 

THEY WILL DISPLAY IN A LIST.

YOU MAY CHOOSE AN 
UNLIMITED NUMBER OF 

CATEGORIES.

YOU WILL RECEIVE AN EMAIL 
(ALERT) WHEN THERE IS A NEW 

LISTING IN ANY OF YOUR 
CHOSEN CATEGORIES.

Choosing individual alerts


