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iWN Tutorial   
Confirming weights
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Introduction
When items are posted on a residential exchange, and the option to ÔCollect weight range from membersÕ is 
turned on (located in the ÔListings SettingsÕ Control panel, under ‘Configure the Exchange), the member who 
posted the listing is asked to provide a Ôweight rangeÕ for the item. The weight ranges are utilized to provide 
statistical reporting. 

Administrators have the option to automatically confirm  (not confirm) the weight of successful exchanges or to 
manually confirm the weight.

NOTE: Listings are NOT counted as successful exchanges until they are confirmed (they must be assigned a 
weight). 

An iWasteNot Systems admin panel tutorial for residential exchange administrators

How to turn on the automatically confirm weights feature

Confirming Weights

Step 1

CLICK HERE

Step 2

Image edited; only the Weight settings display

CLICK HERE

CLICK HERE
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How to turn on the automatically confirm weights feature
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CLICK HERE

Step 3

When a member deletes a listing and reports it successful it will either display under the Confirmed tab or the 
Unconfirmed tab depending on what setting you chose in the Listing Weight section of the Listing Settings control 
panel (shown on pages 2-3).

If you have chose to automatically confirm  the weight of listings, an average calculation of weight is chosen and 
automatically accepted.  You do not have to do anything  if the member has entered a valid weight* . The listing 
will automatically display under the ÔConfirmedÕ tab:

Confirmed/Unconfirmed Tabs

*NOTE : If the member enters ÔOver 2000,Õ ÔMultiple item listing,Õ or ÔI can't estimate,Õ the admin will still have to 
confirm the weight . The listing will display under the ÔUnconfirmedÕ tab:
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How to confirm weights
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You will need to confirm listings under the Unconfirmed tab:

1. If you chose ÔAdministrator will manually confirm all successful exchangesÕ in the Listing Weight section under 
the Listing Settings control panel.

2. If you have existing listings that need to be confirmed. i.e. you chose ÔAdministrator will manually confirm all 
successful exchangesÕ in the ÔListings SettingsÕ Control panel, but listings already existed under the 
Unconfirmed tab.

3. If there are listings that do not have valid weights.

CLICK HERE TO CONFIRM ALL 
LISTINGS THAT HAVE A VALID 

WEIGHT. 

CLICK HERE TO ENTER/EDIT
A WEIGHT AND/OR MANUALLY 

CONFIRM A LISTING.

Confirmed tab

Click the [View] button see the memberÕs comments and view or edit the memberÕs suggested weight.


